D.3 Records Accountability: Personnel, Reproduction, and
Registered Symbols

l. P Ol CY e 1
. Records ReproduCtion .........o.oieiiiiiii e 1
1. Procedures for Reproducing Records..........cooiviiiiiiiiiiiiieee e 2
V. Accountability for Funds Collected ... 2
V. Crash Report COPIeS ....cuuiiiiiii e 3
VI. Authorized Copying or Use of Patrol Symbols ............ccoooiiiiiiiiiins 3
VII. Unauthorized Copying or Use of Patrol Symbols ...............ccocoiiiinnni, 4
VIII. Personnel RECOIAS .....c.iniiiii e 4
IX. Rules Governing the Privacy of Personnel Files..............cccooviiiiiiini, 4
Directive E Human Resources

E.1 Employee Benefits

l. P Ol CY e 1
Il GENETAL ... 1
1. Job-Related Accident / HIINESS ......o.uiiuiiiiiie e 1
V. SpPECIal INCIAENCES .. .u e eas 5
V. Mandatory ReqUIrements ..........ooiiiiiii e 5
VI. Limited DULY .o 6
VII. Civilian EMPIOYEES .....veeiie e 8
VIII. INterpretation ... ... 8
E.2 Drug and Alcohol Screening

l. P Ol CY e 1
Il Confidentiality ..o 1
1. Drug Testing ProtoCol ........couiiiii e 1
V. Prohibited Drug ACLIVITY ... 2
V. Types of Mandatory Drug and Alcohol Tests ........cooeviiiiiiiiiiiiieen, 2
VI. Drug Testing ProCedUIes ........ouiiniiiiii e 3
VII. AICOhOl ViIolatioNs ... 5
VIII. Administrative Action on Drug Tests.......ooiiiiiiii e, 7
IX. Prescribed Medications..........ooiiiiiii e 7
X. SUDSEANCE ADUSE ... oo 7
E.2C Civilian Employee / Applicant Drug and Alcohol Screening

l. P Ol Y i e 1
Il Confidentiality ........ooeie 1
1. Drug Testing ProtoCOol .......ccuieiii e 1
V. Prohibited Drug ACHIVITY ......ouii 2
V. Types of Mandatory Drug and Alcohol Tests ......cccvviiiiiiiiiiiee, 3
V1. Drug Testing ProCedures ..........oouiiiiiiii e 4
VII. AICONOI ViIOIatioNS ... 6
VIII. Administrative Action on Drug TestS.......c.oviuiiiiiiiii e 7

Table of Contents NC State Highway Patrol Policy Manual Page V



